Espanola Public Schools

Extra Duty Time Sheet
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Certification:

| certify that these services have been rendered
as stated and that payment is due and payable.

Total Hours

Hourly Rate
Total Amount

Employee

Date

Supervisor

Date

Use ONLY this time sheet for ALL X-Duty. X-Duty is paid on the second payroll of the month.
Time sheets are due on the 5§t day of the month for the previous month's duty.
Time sheets received after the §th will be paid the following month.

Falsifying time sheets is in violation of State Statute and may be subject to legal action and/or dismissal.
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